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To ensure the safety of all those using the centre, please ensure the following steps are completed before your activity or event commences:

· Re-familiarise yourself with the required safety measures detailed in your Pre-Hire Agreement including:
· Fire evacuation procedures
· First aid provision
· Covid-Secure requirements

· Complete a visual check of the areas of the building you will be using to look for:
· Any obvious safety hazards such as ripped or torn flooring
· Damaged plug sockets or light switches
· Broken windows
· Broken or unstable furniture or equipment

· If you identify a potential safety issue that can be temporarily removed by putting out of use, or restricting access then please do so e.g. label ‘DO NOT USE’ or use tape. You must then also report the issue (see below)

· If the issue cannot be temporarily removed, or you believe it poses a serious risk to safety, you must not go ahead with your activity or event. Please report the issue immediately (see below)

· You must report all accidents or incidents that have occurred during your event/activity where the possible cause is a defect within the premises 


How to report potential safety issues and accidents/incidents
To report a potential safety issue or an accident or incident please contact Community Assets via
· Community.assets@myclarionhousing.com
· 0300 100 0303
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